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International PEN Sydney Centre Inc.

NOTICE OF SPECIAL GENERAL MEETING

Associations Incorporation Act, 1984 5.26

Notice is given to members of Sydney PEN of a Special General Meeting to be held on

10 November 2005 at 6.00pm sharp in the meeting room upstairs at Gleebooks, 49 Glebe
Point Rd, Glebe. It is anticipated that the meeting will be short and that it will be held
immediately before the Day of the Imprisoned Writer function to be held that evening.

The purpose of the Special General Meeting will be the proposal of the following resolution
as a Special Resolution:

“RESOLVED: To make the alterations to the Statement of Objects and the Rules of
Sydney PEN highlighted on the copy of the Objects and Rules circulated with the
notice of this meeting.”

The purpose of this resolution is essentially a housekeeping one. Amendments to Sydney
PEN’s Constitution were made in 2003 in order to conform to a number of statutory
requirements under the Associations Incorporation Act of New South Wales. However, in
order for Sydney PEN to qualify for registration on the Register of Cultural Organisations
maintained by the Department of Communications, Information Technology and the Arts,
and thereby to qualify as a tax deductible gift recipient, it is necessary to satisfy the Minister
that the principal purpose of Sydney PEN is the promotion of literature and to ensure that its
rules gontain, provisjpns designed to preserve the integrity of tax deductible gifts. The
proposed changes to the Rules are intended to satisfy the latter requirements. The proposed
clarification of the Objects is not intended to effect any changes in principle but to assist in
satisfying the Minister by expressing the aim of Sydney PEN in a way which does not require
separate reference to the Charter of International PEN.

The proposed changes to the Rules and clarification of the Objects have the support of all the
members of the PEN Committee.

PROXY

A member entitled to attend and vote at the meeting is entitled to appoint a proxy to attend
and vote instead of the member. Forms of proxy must be lodged with the secretary not later
than 24 hours before the time of the holding of the meeting (i.e. by 6pm Wednesday
November 9). Please send completed forms to Sydney PEN, C/- Faculty Humanities and
Social Sciences, UTS, PO Box 123, Broadway, NSW 2007. A proxy form is attached to this
notice.

Inquiries please call 9514 2738 or email pen@uts.edu.au

Sharon Connolly This is annexure A' of ..\.. pages referred to in
Executive Director, Sydney PEN the Notice of Alteration of Objects or Rules
signed by me and dated ..... 27 [©.|. O6........

C/&r&\w .

Public Officer/Committee Member
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Associations Incorporation Act, 1984

STATEMENT OF OBJECTS

of
IﬁTERNATIONAL PEN SYDNEY CENTRE INC.

2003

the Notice of Alteration of Objects o Ru/es

signed by me and dated ...... 2 1/.2:.] 06, ...

.......... \L:/\l.,\’\f—\./\i

I.D.-ubiic Officer/Committee Member
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1.The name of the association shall be ‘International PEN Sydney Centre’

(hereinafter referred to as “PEN Sydney™).

2.'International PEN' is a worldwide association of writers formed in 1921 to promote
friendship and intellectual co-operation among writers everywhere regardless of
their political or other views, to fight for freedom of expression and to defend
vigorously writers suffering from oppressive regimes. It is an international non-
governmental organization accredited to the United Nations and to UNESCO and is

independent and politically impartial.

3.The Constitution of International PEN consisting of the PEN Charter, the

Regulations and the Rules of Procedure is annexed hereto marked “A”.

4.PEN Sydney is formed for accreditation to International PEN as a ‘Centre’ in
accordance with Article 2 of the Regulations of International PEN contained in
Annexure “A” and subscribes to the PEN Charter.

4. The aim of Sydney PEN is the promotion of literature, principally by

defending the freedom to write but also by activities designed to foster a vital

and diverse literary community in Australia and to stimulate interest in and

access to the written word, including such activities as :

° The conduct of public lectures by prominent writers

° The publication of a Quarterly magazine

) Support for the publication of anthologies of literary works

. The conduct of public readings by writers of all kinds, including

novelists, historians, poets, dramatists and translators

° Participation in writer’s festivals
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o The support of literacy generally and indigenous literacy in

particular

° The promotion of literature in schools

and by any other activities tending to promote literature and maximize

the opportunities of writers for the publication of their works and of

readers to have access to them.

6.PEN Sydney accepts the financial and moral obligations to promote its objects.
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Associations Incorporation Act, 1984

RULES
of

ANTERNATIONAL PEN SYDNEY CENTRE INC.

2003

the Notice of Alteration of Objects,or Rules
signed by me and dated .... 27" .0...‘ OG.

......... A MMAL MR
Public Officer/Committee Member
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Part 1 Preliminary
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Definitions

In these rules:
Association means International PEN Sydney Centre Inc.

Australian Pen Centre means any Australian affiliate of
International PEN

Committee means the Committee of Management of the
Association as referred to in Part 3 of these rules.

Cultural Orsanisation means a cultural organisation as defined in
section 30-300 of ITAA 97 and which is on the Register of
Cultural Organisations.

Director-General means the Director-General of the Department
of Fair Trading.

International PEN means the worldwide association of writers
formed in 1921 to promote friendship and intellectual co-operation
among writers everywhere regardless of their political or other
views, to fight for freedom of expression and to defend vigorously
writers suffering from oppressive regimes. It is an international
non-governmental organization accredited to the United Nations
and to UNESCO and is independent and politically impartial.

ITAA 97 means the Income Tax Assessment Act 1997:

Public Officer means the public officer of the Association
appointed under the Act.

Register of Cultural Organisations means the register of cultural
organisations established under section 30-295 of ITAA 97;

Special general meeting means a general meeting of the
Association other than an annual general meeting.

the Act means the Associations Incorporation Act 1984.

the regulation means the Associations Incorporation Regulation
1999.

In these rules:

(a)a reference to a function includes a reference to a power,
authority and duty, and

(b) a reference to the exercise of a function includes, if the function
is a duty, a reference to the performance of the duty.

The provisions of the Interpretation Act 1987 apply to and in
respect of these rules in the same manner as those provisions
would so apply if these rules were an instrument made under
the Act.



Part2 Membership

2 Membership categories

The membership of the Association shall consist of Ordinary Members,
Associate Members, Life Members, Honorary Members and
Organisational Members.

004905048 4



3 Membership qualifications
Ordinary membership

A person is qualified to be an ordinary member of the Association
if, but only if:

(1) the person is a writer, editor or translator, qualified by reason
of literary merit or body of work and subscribes to the
Statement of Objects of the Association which incorporates
the Charter of International PEN; and

(2) the person is a natural person:

@) who has applied for membership of the Association
pursuant to rule 5, and

(b) who has been approved for membership of the
Association by the Committee;

or

(3) the person is a person who was a member of the Association
on | July 2003;

or

(4) the person is a person referred to in section 15(1) (a), (b) or
(c) of the Act and has not ceased to be a member of the
Association at any time after incorpordtion of the Association
under the Act.

Associate Membership

A person is qualified to be an associate meémber of the Association

if, but only if:

(5) the person has, in the judgement of the Committee, shown a
considerable personal commitment to promoting the aiths of
International PEN and subscribes to the Statement of Objects
of the Association which incotporates the Charter of
International PEN; and

(6) the person is a natural person:

(@  who has applied for membership of the Associdtion
pursuant to rule 3, and

(b) who has been approved for membership of the
Association by the Committee.

004905048 5



Life Membership

(7) The Committee may confer the status of Life Member on a
member or other person in recognition of special service
rendered to the Association or its objectives.

Honorary Membership

(8) The Committee may confer the status of Honorary Member
on persons who are not members of the Association as an
expression of the support of the Association for those
persons and their freedom to write.

Organisational Membership

{9) The Commiftee may admit any incorporated body as an
Organisational Member, if the Committee is of the view that
the objects of that incorporated body are consistent with and
will help promote the objects of the Association.

(10) If an unincorporated body wishes to apply for membership:

(a) it may nominate a natural person to apply for
membership in the category of Organisational Member.

(b)  An Association entitled to riominate an Organisational
Member under this rule who wishes to change its
nominee may notify the Committee of the name and
address of its new nominee.

(c) Upon receipt of such a notice by the secretary the
existing nominee of that Associdtion is deetiied to have
resigned.

(d) The new nominee shall comiplete and lodge the
prescribed application form with the secretary.

(e) When the Committee accepts the application, the new
nominee will be admitted as an Organisational Member.

4 Rights of members

(1) Ordinary Members and Life Members shall be entitled to
vote at any general meeting of the Association.

(2) Associate Members, Organisational Members and Honorary
Members:

(a) shall be entitled to notice of and may attend any general
meeting of the Association;

(b)  may not vote at any such meeting; but

(©) may otherwise participate in the work of the
Association; and

(d)  may be members of the Committee.

004905048 6
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Applications for membership
An application by a person for membership of the Association:

(a) must be made in writing in the form set out in Appendix 1
to these rules which shall include an undertaking signed by
the applicant to support the objects of the Association
which incorporate the charter of International PEN.

(b)  must be lodged with the secretary of the Association.

As soon as practicable after receiving an application for
membership, the secretary must refer the application to the
Committee which is to determine whether to approve or to reject
the application.

As soon as practicable after the Committee makes that
determination, the secretary must:

(a) notify the applicant, in writing, that the Committee
approved or rejected the application (whichever is
applicable), and

(b) if the Committee approved the application, request the
applicant to pay (within the period of 28 days after receipt
by the applicant of the notification) the sum payable under
these rules by a member as entrance fee and annual
subscription.

the secretary must, on payment by the applicant of the amounts
referred to in clause (3) (b) within the period referred to in that
provision, enter the nominee’s name in the register of members
and, on the name being so entered, the nominee becomes a
member of the Association.

Cessation of membership

A person ceases to be a member of the Association if the person:

(@
(b)
(c)
(d)

()

(b)

dies, or
resigns,
is expelled from the Association, or

is six months in arrears in payment of the annual subscription.

Membership entitlements not transferable

A right, privilege or obligation which a person has by reason of
being a member other than an organisational member of the
Association:

(1) is not capable of being transferred or transmitted to another
person, and

(i) terminates on cessation of the person’s membership.

The rights, privileges or obligations of organisational member
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() may be transferred in accordance with Rule 3(10); and

(i1) terminate upon the resignation of that member in
accordance with Rule 3(10(c).

Resignation of membership

A member of the Association is not entitled to resign that
membership except in accordance with this rule.

A member of the Association who has paid all amounts payable by
the member to the Association in respect of the member’s
membership may resign from membership of the Association by
first giving to the secretary written notice of at least one month (or
such other period as the Committee may determine) of the
member’s intention to resign and, on the expiration of the period of
notice, the member ceases to be a member.

If a member of the Association ceases to be a member under clause
(2), and in every other case where a member ceases to hold
membership, the secretary must make an appropriate entry in the
register of members recording the date on which the member
ceased to be a member.

Register of members

The public officer of the Association must establish and maintain a
register of members of the Association specifying the name and
address of each person who is a member of the Association
together with the date on which the person became a member.

The register of members must be kept at the principal place of
administration of the Association and must be opeh for inspection,
free of charge, by any member of the Association dt any
reasonable hour.

A member of the Association may obtain a copy of any part of the
register on payment of a fee of $1 for each page copied or, if some
other amount is determined by the Committee, that other amount.

Fees and subscriptions

An ordinary member and an associate member of the Association
must, on admission to membership, pay to the Association a fee of
$1 or, if some other amount is determined by the Committee, that
other amount.

In addition to any amount payable by ordinary members and
associate members under clause (1), a member of the Association
must pay to the Association an annual membership fee of $2 or, if
some other amount is determined by the Committee, that other
amount:

(a) except as provided by paragraph (b), before 1 January in each
calendar year, or
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(b)if the member becomes a member on or after 1 January in any
calendar year — on becoming a member and before 1 January in
each succeeding calendar year.

Subscriptions from new members joining in the last quarter of any
year shall cover the period to 31 December of the following year.

Life members and honorary members shall not be liable to pay any
fees and subscriptions.

Members’ liabilities

The liability of a member of the Association to contribute towards the
payment of the debts and liabilities of the Association or the costs,
charges and expenses of the winding up of the Association is limited to
the amount, if any, unpaid by the member in respect of membership of
the Association as required by rule 10.

11
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Resolution of internal disputes

Disputes between members (in their capacity as members) of the
Association, and disputes between members and the Association,
are to be referred to a community justice centre for mediation in
accordance with the Community Justice Centres Act 1983.

At least 7 days before a mediation session is to commence, the
parties are to exchange statements of the issues that are in dispute
between them and supply copies to the mediator.

Disciplining of members

A complaint may be made to the Committee by any person that a
member of the Association:

(@) has persistently refused or neglected to comply with a
provision or provisions of these rules, or

(b)  has persistently and wilfully acted in a manner prejudicial
to the interests of the Association.

On receiving such a complaint, the Committee:

(a) must cause notice of the complaint to be served on the
member concerned; and

(b) must give the member at least 14 days from the time the
notice is served within which to make submissions to the
Committee in connection with the complaint, and

(c) must take into consideration any submissions made by the
member in connection with the complaint.

The Committee may, by resolution, expel the member from the
Association or suspend the member from membership of the
Association if, after considering the complaint and any
submissions made in connection with the complaint, it is satisfied
that the facts alleged in the complaint have been proved.
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If the Committee expels or suspends a member, the secretary must,
within 7 days after the action is taken, cause written notice to be
given to the member of the action taken, of the reasons given by
the Committee for having taken that action and of the member's
right of appeal under rule 14.

The expulsion or suspension does not take effect:

(a) until the expiration of the period within which the member is
entitled to appeal against the resolution concerned, or

(b) if within that period the member exercises the right of
appeal, unless and until the Association confirms the
resolution under rule 14(5),

whichever is the later.

Right of appeal of disciplined member

A member may appeal to the Association in general meeting
against a resolution of the Committee under rule 13, within 7 days
after notice of the resolution is served on the member, by lodging
with the secretary a notice to that effect.

The notice may, but need not, be accompanied by a statement of
the grounds on which the member intends to rely for the purposes
of the appeal.

On receipt of a notice from a member undet clause (1), the
secretary must notify the Committee which is to convene a special
general meeting of the Association to be held within 28 days after
the date on which the secretary received the notice.

At a special general meeting of the Association convened under
clause (3):

(a) no business other than the question of the appeal is to be
transacted, and

(b) the Committee and the member must be given the
opportunity to state their respective cases orally or in
writing, or both, and

() the members present are to vote by secret ballot on the
question of whether the resolution should be confirmed or
revoked.

If at the special general meeting the Association passes a special
resolution in favour of the confirmation of the resolution, the
resolution is confirmed.

Part3 The Committee

15
(D
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Powers of the Committee

The Committee shall be the committee of management of the
Association and, subject to the Act, the Regulations and these rules

10
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and to any resolution passed by the Association in general
meeting:

(a)is to control and manage the affairs of the Association in
accordance with its Statement of Objects,

(b)may exercise all such functions as may be exercised by the
Association, other than those functions that are required by
these rules to be exercised by a general meeting of members of
the Association, and

(c) has power to perform all such acts and do all such things as
appear to the Committee to be necessary or desirable for the
proper management of the affairs of the Association.

The correspondence of the Assaciation shall be signed only by an
office-bearer, a member of the Committee or a member of a sub-
committee so authorised by the Committee.

Constitution and membership

Subject in the case of the first members of the Committee to
section 21 of the Act, the Committee is to consist of:

(a) the office-bearers of the Association, and
(b) at least 4 ordinary members,

each of whom is to be elected at the annual general meeting of the
Association under rule 17.

The number of Committee members shall be 12, but the
Association may by ordinary resolution increase or teduce the
number of Committee members.

The office-bearers of the Association are to be:
(a) the president

(b) up to 2 vice-presidents;

(c) the treasurer, and

(d) the secretary.

Each member of the Committee is, subject to these rules, to hold
office until the conclusion of the annual general meeting following
the date of the member’s election, but is eligible for re-election.

No office bearer shall hold the same office for more than three
consecutive years.

In the event of a casual vacancy occurring in the membership of
the Committee, the Committee may appoint a member of the
Association to fill the vacancy and the member so appointed is to
hold office, subject to these rules, until the conclusion of the
annual general meeting next following the date of the appointment.

The Committee may at any time appoint any member to be an
additional member of the Committee, but

11



17

18

19

004905048

Q)

(2)

3)

(4)

)

(©)

(7

(a) any such member so appointed shall hold office only until the
next annual general meeting; and

(b) the total number of members of the Committee shall not exceed
the number determined in accordance with these rules.

Election of members

Nominations of candidates for election as office-bearers of the
Association or as ordinary members of the Committee:

(a) must be made in writing, signed by 2 members of the
Association and accompanied by the written consent of the
candidate (which may be endorsed on the form of the
nomination), and

(b) must be delivered to the secretary of the Association at least 7
days before the date fixed for the holding of the annual general
meeting at which the election is to take place.

If insufficient nominations are received to fill all vacancies on the
Committee, the candidates nominated are taken to be elected and
further nominations are to be received at the annual general
meeting.

If insufficient further nominations are received, any vacant
positions remaining on the Committee are taken to be casual
vacancies.

If the number of nominations received is equal to the number of
vacancies to be filled, the persons nominated are taken to be
elected.

If the number of nominations received exceeds the number of
vacancies to be filled, a ballot is to be held.

The ballot for the election of office-bearers and ordinary members
of the Committee is to be conducted at the annual general meeting
in such usual and proper manner as the Committee may direct.

The Committee shall take office upon declaration of the ballot at
the annual general meeting.

President

The President shall be a member of at least 3 years’ standing unless the
two-thirds of the members present and entitled to vote at the Annual
General Meeting resolve otherwise.
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Secretary
The secretary shall be the public officer of the Association.

The secretary of the Association must, as soon as practicable after
being appointed as secretary, lodge notice with the Association of
his or her address.

It is the duty of the secretary to keep minutes of:

12
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(a) all appointments of office-bearers and members of the
Committee,

(b)the names of members of the Committee present at a
Committee meeting or a general meeting, and

(c) all proceedings at Committee meetings and general meetings.

Minutes of proceedings at a meeting must be signed by the
chairperson of the meeting or by the chairperson of the next
succeeding meeting.

Treasurer

It is the duty of the treasurer of the Association to ensure:

(D

and

(2

that all money due to the Association is collected and received and
that all payments authorised by the Association are made,

that correct books and accounts are kept showing the financial
affairs of the Association, including full details of all receipts and
expenditure connected with the activities of the Association.

Casual vacancies

For the purposes of these rules, a casual vacancy in the office of a
member of the Committee occurs if the member:
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dies, or
ceases to be a member of the Association, or

becomes an insolvent under administration within the meaning of
the Corporations Act 2001 of the Commonwealth, or

resigns office by notice in writing given to the secretary, or
is removed from office under rule 22, or
becomes a mentally incapacitated person, or

is absent without the consent of the Committee from all meetings
of the Committee held during a period of 6 months.

Removal of Committee member

The Association in general meeting may by resolution remove any
member of the Committee from the office of member of the
Committee before the expiration of the member’s term of office
and may by resolution appoint another person to hold office until
the expiration of the term of office of the member so removed.

If a member of the Committee to whom a proposed resolution
referred to in clause (1) relates makes representations in writing to
the secretary or president (not exceeding a reasonable length) and
requests that the representation be notified to the members of the
Association, the secretary or the president may send a copy of the

13













































